HanpaeneHue noarotoBku / cneyManbHOCTb:
Mpodwmnb / cneunanusayus:

OucuunnuHa:

OueHo4Hble maTepuanbl npu dopmMmupoBaHUn pabounx nporpamm
avncumnnuvH (moaynewn)

JOKYMEHTOBEOEHNE N APXUBOBEOEHUE
Lincbposunsauums kopnopaTMeHOro 4okymeHToobopoTa
[okymeHTOBeaeHne

Ol1K-3

1. OnucaHue nokasarenen, KpuTepueB " WWKan oueHnBaHuaA KOMMEeTEeHUUN.

[MokasaTenu n KpuTepMun oLleHNBaHUA KOMNETEHLN

ObbekT YpoBHU CHOPMNPOBAHHOCTUN KOMMETEHLNI Kputepuii oueHmBaHns
OLIEHKM pe3ynbTaToB 06y4yeHus
Obyvatowmiica Hun3knin ypoBeHb YpoBeHb pe3ynbTaTtoB 00yyYeHus

[Moporosbiit ypoBeHb
[MoBbILLEHHBI YPOBEHb
Bbicokuii ypoBeHb

He H1XXe Noporosoro

LLikanke! oLeHMBaHUs KOMMNEeTEHLUN npu caoave sKk3amMeHa unun 3aveTa c OLLeHKOW

[oCTUrHyTBIN YpOBEHDL
pesynbTaTta
0obyyeHuns

LLikana oueHnBaHus
3K3aMeH 1nu 3avyet ¢
OLIEHKOM

XapakTepucTmka ypoBHS ChOpMUPOBAHHOCTH
KOMMEeTeHUNN

Hunakuin
YPOBEHb

Ob6yuvatowmncs:

-06Hapyxmn npobenbl B 3HaHNAX OCHOBHOMO y4ebHO-NporpaMMHoOro Matepuana;
-A0NYyCTUN NPUHUMMNAnbHbIE OLIMGKM B BbIMOMIHEHUN 3a4aHWIA, NPEAYCMOTPEHHbIX
nporpammon;

-HE MOXET NPOAOIKUTL OByYeHME UK NPUCTYNUTL K NPOdECCUOHANBHON
0eATenbHOCTU MO OKOHYaHUW nporpammbl 6e3 AONOMHUTENBHBIX 3aHATUI MO
COOTBETCTBYIOLLEN AUCLMNINHE.

HeynosneTsoputensHO

[Noporosbiv
YpPOBEHb

Ob6yuvarowmncs: YpoBneTBOpuUTENLHO
-06HapyXmn 3HaHWe OCHOBHOTO y4e6GHO-NporpaMmMHOro MaTepuana B o6bEme,
HeoOxoaMMOM AN AanbHerwwen y4ebHom 1 npeacTosiwen NnpodeccmoHanbHon
OeATensHOCTY;

-CMpaBnsieTCA C BbINOMHEHNEM 3a4aHUIA, NPeayCMOTPEHHBIX MPOrpaMMoit;

-3HaKOM C OCHOBHOW nuTepaTypou, peKOMeHA0BaHHOW paboyer nporpammon
OVNCLMNMUHBI;

-AOMNyCTUI HETOYHOCTM B OTBETE Ha BOMPOCHI U MPW BLIMNOMIHEHWUWN 3a4aHWUIA No
y4yebHo-nporpaMMHOMYy MaTepumarny, Ho obrnagaetT Heo6XOAUMBbIMU 3HAHUAMM AMs UX
yCTpaHeHUsi NoA PyKOBOACTBOM npenofaBaTernsi.

MoBbILLEHHbIV
YpPOBEHb

Obyvatowmiics:

- 0BbHapyun nonHoe 3HaHue y4e6GHO-NPorpaMMHOro MaTepuana;

-yCMELUHO BbIMOSHUN 3a4aHNs, MPEAYCMOTPEHHbIE NMPOrpaMMoi;

-yCBOWI OCHOBHYIO NUTEpaTypy, PEKOMEHAOBaHHYH paboyel nporpaMmmon
OVCUMNIUHDI;

-nokasarn cucTeMaTU4ecKuii xapakTep 3HaHWUi y4ebHO-NporpaMMHOro MaTepuana;
-CNOCOBEH K CaMOCTOSITENBHOMY MOMOSTHEHWIO 3HAHWI MO Y4EBHO- NpOrpaMMHOMY
MaTepuany u oOHOBNEHWO B Xoae AanbHewwen y4ebHon paboTbl u
npocheccUoHanbHoOM AeaTeNnbLHOCTU

XopoLuo




Bbicokui

NoCTaBNEHHO 3a4a4un no
cTaHgapTHoMy o6pasuy
MOBTOPHO.

NPUMEHEHUN HaBblKa Mo
3agaHuam,
peLieHne KoTopbix 6bino
nokasaHo npenogasaresiem

npuMeHeHue HaBblka
peLLeHns 3adaHuit,
aHarornyHbIX Tem,
KOTOpble npeacTasnan
npenogaeaTternb,

1 npu ero
KOHCYIbTaTUBHOM
noaaepKke B Yactu
COBPEMEHHbIX NpoGnem.

O6yuatoumiics: OTnnyHo
ypOBEHb -0bHapyun BCECTOPOHHMNE, cUCTeMaTuyeckne n rnybokue 3HaHns y4ebHo-
nporpaMMHOro matepuana;
-ymeeT cBOGOAHO BbINOMHATL 3aAaHus, NpeaycMOTPEHHbIE MPOrpamMmmoit;
-03HAKOMUICH C OOMNOMHUTENBHOW NUTepaTypon;
-yCBOWI B3aNMOCBSI3b OCHOBHbIX MOHATWI AUCLMMIUH U UX 3HAYeHne Ans
npuobpeTeHns npodeccuu;
-MposiBUN TBOPYECKME CMNOCOBHOCTU B MOHMMaHUK y4ebHO- MporpaMMHoOro
martepuana.
OnucaHuve wkan oueHnBaHns
KomneTeHuun obyyatoLerocs oueHMBaeTcs criegyowmm obpasom:
MnaHupyembin CopepxaHue Lkanbl OLeHnBaHus
ypOBEHb OOCTUTHYTOrO YPOBHS pe3ynbTaTta obyveHuns
pesynbTaToB
OCBOEHUS HeynoBneTtsoputensHo Y[ooBneTBOPUTENBHO XopoLuo OTnu4Ho
He 3auteHo 3auteHo 3auteHo 3auTteHo
3HaTb HecnocobHocTb O6yuyatowumiica cnocobeH O6yuyatowumiica O6yuyatowumiics
obyuyatoLlerocs CaMoCTOSATENBbHO OeMOHCTpupyeT AEMOHCTpUpYeT crnocobHOCTb
CaMoCTOATENbHO NPOAEMOHCTPUPOBATL CMocoBHOCTbL K K CaMOCTOSITENBLHOMY
NpoAEMOHCTPUpPOBaTh Hanuuue 3HaHWn Npu camocCTosATENbHOMY NPUMEHEHWIO 3HAHWI B
Hanuuue 3HaHWn Npu peLLeHnn 3agaHuii, KoTopble NPUMEHEHUIO Bblbope cnocoba peLueHns
peLLueHnn 3agaHnii, KoTopble ObINu NpeacTasneHbl 3HaHW Npu HEN3BECTHbIX UK
ObINn NpeacTasneHsbl npenogasarenem BMecTe C peLueHnn 3agaHui, HecTaH4apTHbIX 3a4aHui U
npenogasartenem BMecTe ¢ 06pasLOoM UX peLleHus. aHarorm4HbIX TeM, NpU KOHCYNbTaTUBHOW
obpasuom KOTOpble NpeacTaBnssn nogaepxke B 4acTu
UX peLleHuns. npenogasarenb, MEeXANCUMMIMHAPHbLIX CBA3EN.
W npu ero
KOHCynbTaTUBHOMN
nopaepxke B 4acTtu
COBpPEMEHHBIX Npobrem.
YmeTb OTtcyTcTBUE Y O6yuyatowumiica O6yuyatoumiics O6yuyatoumiics
obyuyatoLlerocsi OEeMOHCTpupyeT NpoaeMOHCTpUpyeT OEMOHCTpUpyeT
CaMOCTOATENbHOCTY B CaMOCTOSATENbHOCTb B camocTosATenbHoe camocTosATeNnbHoe
NPUMEHEHUN YMEHUI NO NPUMEHEHUN YMEHUN NPUMEHEeHNe YMeHUN | NpYMEeHeHe YMEHWUI peLLeHns
MCMNONb30BaHNIO METOAOB | peLueHns y4ebHbIX 3agaHui peLleHns 3agaHum, HEW3BECTHbIX UK
OCBOEHUS y4ebHON B NMOMTHOM COOTBETCTBUM C aHarnorm4HbIX TeM, HecTaHAapTHbIX 3a4aHui 1
AVCLMMMNHBI. ob6pa3suom, KOTopble NpeAcTaBnsn MpPWU KOHCYNbTaTUBHOW
AaHHbIM npenofasaTteneM. npenogasarenb, noaaepxke npenogasatens B
W npu ero 4YacTU MEeXONCLMNIMHAPHBIX
KOHCYNbTaTUBHOWN cBA3en.
nopaepxke B 4acTtu
COBPEMEHHbBIX NPoGnem.
Bnagetb HecnocobHocTb Obyvatowmiica Obyvatowuica Obyvatowuicsa
CaMOCTOSATENbHO NPOABUTL OeMOHCTpupyeT OeMOHCTpupyeT OEeMOHCTpupyeT
HaBblK peLleHns CaMOCTOSITENbHOCTb B CcamMoCTOsITENbHOE camocCTosITENbHOE

NpYMeHeHMe HaBblka peLLeHuns
HEeN3BECTHbIX UMK
HecTaHAapTHLIX 3a4aHni 1
NPV KOHCYNbTaTUBHOWN
noaaepxke npenogasartens B
4acTN MEXANCLUNIIMHAPHbIX
CBS3en

2. NMepeyeHb BONPOCOB U 3aAay K 3K3aMeHaMm, 3a4yeTaM, KypCOBOMY NMPOEKTUPOBaHMUIO, NaGopaTopHbIM




3aHATUAM. Ob6pasel 3Kk3aMeHaLMOHHOro 6uneTa.

MprMepHbI NepeyeHb BOMPOCOB K 3k3aMeHY.

KomneTeHuwnsa OlK 3:

1.NHdopmannmoHHO-goKyMeHTaUnoHHOe obecneyeHne B paboTe annaparta ynpasneHus.

2.0OpraHusaums aenonpon3soacTea B JOPEBOMNIOLMOHHONW Poccum n B COBETCKUX rOCYAapCTBEHHbIX YYpeXOEeHUNAX.
3.TexHonorus n opraHM3aunsi 4enonpon3BoaCcTBa.

4.DyHKUMKM cnyxObl JOY, OOMKHOCTHON U TEXHNYECKMI cOCTaB paboTHMKOB, PyHKLMOHANbHbIE 00S3aHHOCTH.

5. Basa, pernameHTVpytoLLLIas OpraHn3aLmnio 1 TEXHONOMMIO UHPOPMALIMOHHO-AOKYMEHTaALNOHHOIO obecneyeHns
OEeATENbHOCTU yYpexXaeHust.

6. Cnyx6a OOY n JomKHOCTHast MHCTPYKUUSA Kak HOpMaTMBHasi OCHOBa pacnpeeneHus Tpyga mexay
nogpasgeneHnsaMmn u UCNOSTHUTENAMMN.

7 .VIHCTpyKUMSt NO OKYMEHTaUNOHHOMY obecneveHunto ynpaBneHusi - OCHOBHOM HOPMAaTMBHbIN akT MO pernaMmeHTauum
opraHmsauumn n TexHonorun JOY.

KomneTteHuwns OlK 3:

. TnoBble 1 MHAMBMAYANbHBIE NHCTPYKLUN.

. HopmnposaHnue tpyaa pabotHukos cnyx6sl JOY.

. TnoBble HOPMaTUBbI BPEMEHM.

. [lenonpon3BOACTBEHHbIE ONpeaeneHne NOHATUS «AOKYyMEHTO060pOTY.
. CTpykTypa v 06Las xapakrepucTka JOKYMEHTOMOTOKOB.

. O6bem gokymMeHToobopOoTa yupexaeHusl.

. TeHoeHUMn pocTa JOKYMEHTOO60pOTa B COBPEMEHHbIX YUPEXOEHUSX;
. ABTOMaTun3auust o6paboTkm nHopmaumm.

O~NO U WN -

KomneTteHuyus OTK 3:

1. enonponssoacTeo.

2. Cuctembl JOKymMeHToobopoTa.

3. KoHTponb 3a ncnonHeHneM LOKYMEHTOB B YYPEXAEHNN.

4. PaboTa ¢ pa3nnyHbIMK CMCTEMAMW OOKYMEHTaLMM.

5. HhopmaumnoHHo-cnpaBoYHas cuctema no AOKyMeHTaM y4pexaeHust.

6. OpraHunsaums TekyLero XxpaHeHnss LOKYMEHTOB.

7. dopmupoBaHue gen.

8. HomeHknaTypa gen.

. CpoKM XxpaHeHuWs1 JOKYMEHTOB.

10. HomeHknaTypa gen B onepaTMBHOM XpaHEeHUU 1 BEAOMCTBEHHOM apXuBe.
11. OpraHumsaums n npoBefeHNe aKCNepTM3bl LEHHOCTN JOKYMEHTOB, YHUYTOXEHNE OOKYMEHTOB.
12. MoaroToBKka AOKYMEHTOB K Nepefade Ha BeJOMCTBEHHOE XpaHeHMe.

[{e]



O6pasel, ak3amMmeHaLoHHOro buneTa

[anbHeBOCTOYHBIN rocy4apCTBEHHbIN YHUBEPCUTET NyTen coobLleHns

Kadcenpa
(k703) MpaxgaHckoe,
npeanpuHumarensckoe u
TpaHCNopTHOE NpaBo

___ceMmecTp,__ yyebHbIn rog

Ok3ameHaunoHHbIN ounet Ne
no ANCUMNIINHe
[lokymeHTOBEEeHNE

Ans HanpaeneHus NoAroToBKM / cneLnansHoCTy
46.03.02 NOKYMEHTOBEAEHWVE N APXNBOBEOEHWE

npodmnbs/cneymannsayms

«YTBEpXKOa0»
3aB. kadenpon
dunsaHmHa .M., kaHg. couuon.
HaykK, AOLEHT
«__» 20_r.

LindbpoBusauumsa kopnopaTtMBHOro A4o0KyMeHToobopoTa

1. NHhopmaunoHHO-0OKyMeHTaUunoHHoe obecneyeHne B pabote annapara ynpaenenus. (OlMK-3)

2. TunoBble 1 nHamBuayaneHble MHCTpykumn.  (OrK-3)

3. Cunctembl JokymeHTOOBOpOTA. (OlK-3)

MpumeyaHme. B kaxxaoM ak3ameHauMOHHOM BuneTe A0MKHbI NMPUCYTCTBOBATbL BOMPOCHI, CMOCOOCTBYOLLMX (DOPMUPOBAHMIO Y
obyyatoLerocst BCex KOMMNeTEHLUMIA NO AaHHOW ANCUMNINHE.

3. TecToBble 3agaHuA. OueHka no pesynbTaTaM TeCTUPOBAHMUSA.
lMpumepHble 3agaHnsa Tecta

3apaHue 1 (OlK-3)

Bbibepute npaBunbHbIN BapuaHT oTBeTa.

Lienamu TpyooBoro 3akoHoAaTenbCcTea SABNATCS:

1. ycTaHOBNEHWe rocyaapCTBEHHbIX rapaHTUii TpyaoBbIX NpaB 1 cBoboA rpaxxaaH
2. co3gaHue 6raronpusATHBIX YCNOBUI TpyAa

3. 3awwmTa npaB n nHTepecos paboTHKMKOB 1 paboToaaTtenen

4. 3awmTa 0bLLEeCTBEHHOW HPaBCTBEHHOCTU

3apaHue 2 (Ol1K-3)

MpuBeauTe B BO3pacTatoLlen nocneaoBaTesibHOCTH:

. ®efepanbHble 3aKOHbI

. Ykasbl [Npe3nageHTa Poccuinckon degepaumm

. Ykasbl [NpesnageHTa Poccuinckon degepaumm

. MocTaHoBneHus MNpasutensctea Poccuiickon ®enepaunn

. HopmaTumBHble npaBoBLIE akTbl eaeparnbHbiX OpraHOB UCMOSTHUTENBHOM BRacTu
. 3akoHbl cybbekToB Poccunckon ®egepaumm

GBRrWNN -

3apaHwne 3 (Or1K-3)

lMpuBeauTe B BO3pacTaoLlen nocrnegoBaTernbHOCTY YPOBHM COLMAanbHOIo napTHepcTBa
1: dpbepepanbHbIn

2: MexpervoHanbHbIN

3: pernoHanbeHbIN



MonHbIA KOMMNEKT TECTOBbLIX 3a4aHUI B KopnopaTuBHOM TecToBo obonoyke ACT pa3smelleH Ha cepsepe YUT OBIYIC, a Takke Ha canTe
YnuBepcuteta B pasgene COO ABIYIC (obpasoBatensHas cpea B MMYHOM kabuHeTe npenogasaTtens).

CooTBeTcTBME Mexay 6GanbHON CUCTEMOM N CUCTEMON OLLEHUBAHMS MO pesynbTatam TeCTMpoBaHNA yCTaHaBIMBaeTCA NocpeacTBOM

cneayouen Tabnuubl:

YpoBeHb
O6bekT MokasaTenu oueHnBaHNA
OueHka pe3ynbTaToB
OLEHKM pesynbTaToB 0byyeHus
0obyyeHuns
60 6annos 1 meHee «HeynosneTtsoputenbHO» HW3knn ypoBeHb
74 — 61 6annos «Y[0oBNeTBOpUTENbLHO» [MoporoBkIn ypoBeHb
Obyuatoniicst _
Y W 84 — 77 6annos «XopoLlo» [MoBbILIEHHBIN YPOBEHb
100 — 85 6annos «OTnnYHO» Bbicokuin ypoBeHb

4. OueHKa oTBeTa obyu4aroLerocs Ha BONpochl, 3agayy (3agaHue) aksameHauMOHHOro 6unera, 3a4eTa, KypcoBOro

NMPOEeKTUpoBaHuA.

OueHka oTBeTa obyyaroLLerocs Ha BONpockl, 3agadvy (3agaHue) ak3aMmeHaumoHHoro bunera, 3adeTa

Co,qep»(aHme LKanbl oleHnBaHnA

AneMeHTbI OLleHNBaHNS HeynosneTtsoputenbHO YpoBneTBOpUTENBLHO XopoLuo OTnnyHo
He 3auyteHo 3ayTeHo 3auTeHo 3a4TeHo
c MonHoe HecooTBETCTBME MO |3HAYMTENbHbIE HesHaunTenbHble MonHoe cooTBeTCTBUE
OOTBETCTBME OTBETOB BCEM BOMpoOCcam norpeLLHoOCTn MorpeLuHoCTn
¢opmMynunpoBkam BONpOCOB
(3apaHun)
MonHoe HecooTBETCTBME 3HauuTenbHoe HesHauntenbHoe CooTtBeTcTBUE

CTpyKTypa, KpUTEPUIO. HECOOTBETCTBME KPUTEPUIO |HECOOTBETCTBME KpUTEPWIO NpU OTBETE
rnocnegoBaTenbHOCTb U NOruKa Kputeputo Ha BCe BOMpocChI.

oTBeTa. YMeHMe YeTKo,
NMOHATHO, FPaMOTHO 1
cBoboaHO M3naraTb CBOM
MbICIN

3HaHWe HopMaTMBHbIX,
NpaBOBbIX JOKYMEHTOB 1
cneuuansHoi nuTepaTypbl

MonHoe He3HaHWe
HOPMaTUBHOW 1 NPaBOBOWA
6as3sbl U cnewymansHom
nmMTepaTtypsbl

WmetoT mecTto
CYLLECTBEHHbIE YMyLLEHUsI
(He3HaHMWe GonbLuen YacTu
13 [OKYMEHTOB U
creumarnbHon nuTepartypsbl
Nno Ha3BaHu1o,
coaepXKaHuo 1 T.4.).

MmetoT mecTto
HeCyLLleCTBEHHbIe
YNyLWEeHNa 1 He3HaHue
oTAenNbHbIX
(eanHUYHbIX) paboT n3
yucrna obsizaTtenbHON
nuTeparypsbl.

MosHoe cooTBeTCTBUE
JaHHOMY KpUTEpUIo
OTBETOB Ha Bce
BOMpPOCHI.

YMeHne yBA3bIBATb TEOPUIO C

NPaKTUKOW,
B TOM Yucne B obnactu
npodeccuoHanbHon paboTbl

YMeHuve cBazaTb TEOPUIO C
npakTukon paboTbl He
nposiBNsieTCs.

YMeHue cBsAsaTb BOMPOCHI
TEeopunn N NPaKkTUKn
npoaBndaeTca peako

YMeHune cBs3aTb
BOMNPOCHLI TEOPUN U
NPaKkTUKN B OCHOBHOM
nposiBrsieTcs.

MonHoe cooTBeTCTBUE
OaHHOMY KpUTepUIO.
CnocobHocTb
MHTErpupoBaThb 3HaHUs
1 NpuBnekaTb cBeaeHns
13 pasfiMyHbIX Hay‘-leIX

coep




KauecTBO 0TBETOB Ha
AonoNHNTENbHbLIE BOMPOCHI

Ha Bce pononHuTenbHble
BOMpPOChI NpenoaaBaTens
[JaHbl HEBEPHblE OTBEThI.

OTBeTbI Ha GonblUyto
YacTb AOMOMHUTENbHBIX

BOMPOCOB NpenoaasaTens

OaHbl HEBEPHO.

1. [lJaHbl HenonHble
OTBETbI Ha
[OMNONHUTENbHbIE
BOMNPOChI
npenoaaearensi.

2. [laH oavH HeBepHbIN
OTBET Ha
OOMNONHUTENbBHbIE
BOMNPOCHI
npenoaaearensi.

OaHbl BEpHbIe OTBETbI
Ha BCe
OONONHUTENbHLbIE
BOMPOCHI
npenogasarend.

MpvmeyaHuWe: ntoroBas oLieHka hopMmUpyeTcs kKak cpefHsis apudmeTnyeckasi pe3ynbTaToB 31€MEHTOB OLEHMBaHMS.




